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%A/ | uAt & 9/ Forms of Letters sS/Page

Sr.No.

1, qRATSHIS & ST Ual & ¥oib & 9 #/Creation of Posts in Projects

2. [ H B ug giord a1 & ar 9/Creation of Group ‘A’ Posts.

3. T @' U g Aded AT d= & 9w #/Inviting applications for a
Group ‘B’ post.

4. ISR BriTerd @1 g @ Rfek w@dedt gam/Notification of vacancy to 4
Employment Exchange.
Rert gat wR Wil &g fasmos/Advertisement of vacant posts.
HITehR &g SURRIE B & forg smas/Memorandum to appear for
Interview.

7. U9 QAT B doF d W oW & forlg wewi @1 &/ Notice to | 8
Members for Selection Committee Meeting.

8. 799 dfEfd & R Woim Rdie ddEl wisd WS & 9N | 9
#/Requisitioning of Confidential Report file

9. ey wRier dddt g/ Letter for Medical Examination. 10

10. e wxama/Offer of Appointment. 11

11. =Ra Ud yaaa @ Sira/Verification of Character and Antecedents. 13

12. fgfaa smeer/Appointment Order 15

13. aRdle A B A A HfET Jedie Rare & qv H/Assessment 18
Report regarding completion of Probation period.

14, [Hter |ffa & e Wde ameRr/Order regarding constitution a Review | 19
Committee

15. gt gHo-u=/No Objection Certificate 20

16. 3T Ui & a # smaw/Memo regarding unauthorised 21
absence

17. RIS BT UTee = ddet wrterg smeer/Office Order regarding 22
observance of punctuality.

18. Py Rifde war (@i, fR=vr vd enfier) fmmactt, 1965 & 2 16 & | 23
ST ST HraTe! e |« smas/Memo to initiate proceedings
under Rule 16 of CCS (CCA) Rules, 1965.

19. Sira srferr @t fAgfaa |ee smaw/Order regarding Appointment of 24
Inquiry Officer

20. S Rare @t wfa wom d9dt smas/Supply of Inquiry Report. 25

21. fAefas ddeht smeer/Order of suspension 26




22, e ameer g o= dedl smeer/Order regarding revocation of order | 27
of Suspension.

23. IRU-ux Heel s /Memo regarding charge-sheet 28

24. uag g & dod & [ Jen W [Afgad &= ddet a1.fe/U.O. note 34
regarding fixing of date & time for G.B. Meeting.

25. vy e & faawie sraf<m wrgEl/ Tentative Agenda for 35
consideration of G.B.

26. Tpex/BR AH AR o1 wWiepla deeh e/ Order regarding sanction of | 36
Scooter/car advance.

27. | Aidsy ({8 & 1w If¥ @ wiefa et smeer/ Sanction order of | 38
GPF advance.

28. | Afdsy ({8 & I ameRa & & Wiefa d9dl srawr/Sanction 40
order regarding GPF withdrawal.

29. ureshd eel i g /Nomination Letter for course. 41-42

30. il @ gfee wdedt w=1/Letter regarding confirmation of nomination | 43

31. gqrat wor-v=/  No Demand Certificate 44

32. PR aMfe # HET oW & forg srgAfa smuw/  Memo regarding | 45
permission to participate in workshop etc.

33. ar/Telegram 46

34. =) ¥al/Rate Enquiry 48

35. amyfct @ =rci/Terms and condition for Supply 49

36. amafef are=r/Supply order 52

37. CAIBI Slep HRaT B HBIIR Celipd (A7 b1 u=i/Letter to MTNL for | 53
repair of telephone.

38. <ol @1 Rrae axr1/Shifting of Telephone 54

39. BCal # S8% o Fawer & 9 #/ Arrangement for stay in the Hostel. | 55

40. faw=or g7/ Invitation card 56

41. fewforai/Notes. 58

42. AT/ UAT, Wa e qAT UaH 62

Nomenclature of Deptt./Section, Building & Designation




